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THE INDIAN SCHOOL BAHRAIN 

MODEL UNITED NATIONS SECRETARIAT 

 

 

Over the past year, our secretariat has been working hard to organize what will become the most 
exhilarating and stimulating ISBMUN conference yet. We invite you to join us in exploring the excitement 
of international relations through Model United Nations. With the increase of international communication 
and globalization, it is important for high school students to be aware of contemporary world events. 
Model UN creates an environment in which delegates learn through participation, gaining experience in 
international relations, decision-making, and oratory. 
 
The ISBMUN organizing team would like to express our heartfelt gratitude to the Executive Committee, the 
Principal, Mr. V.R.Palaniswamy, and the Vice-Principal (Senior Section), Mr. Anand R Nair, who gave life to 
this long-time vision. The teaching faculty has been an amazing pillar of support. From supporting us to 
giving us advice, they have been very encouraging and understanding. Thank you, Teachers! We extend 
our heartfelt thanks to the faculty, administrative staff and everyone else who made this event possible. 
 
Through this delegate guide, you will find the guidelines for debate. It includes rules of Model U.N., as well 
as instructions on Position Papers and Resolutions. All delegates should complete their individual research 
on the topics they will be debating upon and understand their respective issues prior to the conference. 
After being a part of our training videos, this guide will help you get a brooder aspect to all the rules and 
procedures of our conference. The Secretariat looks forward to communicating with you before and during 
the conference. We hope to provide students with an exciting and memorable experience.  
 
Discuss, debate, solve issues, and most importantly, have fun! 
 

 

 

The Secretariat 
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Organization 

 

Delegate 

 

A delegate is assigned a country in a specific committee. The role of a delegate is to act as 

their assigned country’s representative within their assigned United Nations council. The role 

of the delegate is to debate the topics of the committee, and to better the situation by the 

means of writing resolutions, explaining their delegation’s position, or by helping debates by 

writing amendments to amend a resolution that is being debated. 

 

Councils 

Every delegate is assigned a country in a specific council. Every council has its own specific 

topics. The ISBMUN 2019 has 16 different councils. 

 

World Head Organization (WHO) 

European Union (EU) 

United Nations Office of Drugs and Crime (UNODC) 

United Nation Human Rights Council (UNHRC) 

Security Council 

International Criminal Police Organization (INTERPOL) 

International Monetary Fund (IMF) 

Lok Sabha 

United Nations Entity for Gender Equality and the Empowerment of Women (UN Women) 

United Nations Office for Outer Space Affairs (UNOOSA) 

World War II (Crisis Committee) 

International Court of Justice (ICJ) 

United Nations Environment Programme (UNEP) 

Social, Cultural & Humanitarian Committee (SOCHUM) 

United Nations International Children's Emergency Fund (UNICEF) 

Marvel (Fictional Council) 
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Chair 

 

A Chair is the member in charge of a council. The chairs direct debates, discussions, etc. The 

Chairpersons are experienced in the field of MUN. They serve as a neutral, unbiased body that 

hold absolute power within a committee: chairs regulate actions and any decisions issued by 

them are final. Chairpersons manage the behavior of delegates, moderate debates, keep time, 

rule on points and motions, and enforce the rules of procedure within their respective 

committees. 

 

Security 

 

Security officers are placed near the committees. It is their responsibility to ensure that the 

conference runs smoothly and that no misbehavior is occurring during the proceedings of the 

council. In addition to that, security officers will escort a delegate outside the conference 

room, if needed, for any valid reason. 

 

Runners 

 

Runners are placed in each committee. They serve the delegates in providing them with 

stationery or other needs the delegate may require in order to continue participating 

efficiently. Also, they facilitate the passing of diplomatic notes from a delegate to another 

delegate or chairperson. Furthermore, runners are called upon by chairpersons to clip a 

misbehaving delegate’s badge after a warning has been issued. 

 

Press Corps 

 

The Press Corps will tour the conference venues as a photographer, cameraman, interviewer 

to keep track of what happens in and out of events and council sessions. They compile 

pictures, videos and stories of the conference for delegates to view during and after the 

conference. Among other things, this will include observing conference proceedings to 

photograph, film or write about, speaking with chairs and delegates to get their views about 

their debates, committees and the wider conference, and interviewing our keynote speakers 

and diplomatic guests. 
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The Typical Overview of a Committee 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

CHAIRPERSONS 
The Podium  

(a.k.a. “the Floor”) DELEGATES 
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Rules 

 

Dress Code Policy 

 

In simulation of the United Nations, we at ISBMUN, strive for professionalism in all aspects of 

the conference. To accurately reflect delegates of the actual United Nations at our 

conference, participants are required to dress in standard Western business attire. The 

following is a general explanation of the expected dress code. 

Gentlemen: A suit, or a blazer with dress pants, a dress shirt and tie. Socks and dress shoes 

are required.  

Ladies: A dress, suit, dress slacks or skirt (strictly below the knee), with a blouse or sweater 

are all acceptable attire. Dress shoes (heels less than 2 inches) must be worn.  

No jeans, hats, nor caps are allowed. 

Delegates who are dressed inappropriately for any event may be asked to return to their 

homes to change into more appropriate attire. 

 

Duties of each Delegate 

 

• Delegates must raise their placard if they wish to speak. 

• Delegates should stand when speaking and should not sit down until the speaker 

addressing them has finished speaking. 

• Delegates should address the Chairperson and the House before presenting their 

speech (e.g. ‘Respected Chair, fellow delegates…’). 

• Speakers must refrain from using personal pronouns and speak in third person at all 

times (e.g. ‘The Delegate of …’ or ‘fellow delegates’ not ‘you’ or ‘I’). 

• Delegates must not insult any member of the House, guest, and member of the 

Administrative Staff or Student Officer physically or verbally. 

• Boys need to wear a Blazer when they are speaking. 

• Delegates must yield the floor when required to do so by the Chairperson. 

• Delegates should not raise their placards before the Chairperson asks them to do so. 

• Delegates should refer to Less Economically Developed Countries as LEDCs not ‘Third 

World Countries’. 
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• Delegates must wear the ID badges provided by the conference at all times while in the 

building. 

• All delegates are required to maintain decorum during ISBMUN committee sessions. 

Disrespect of staff decisions, speaking prior to recognition, usage of undiplomatic 

language, destruction of property, and passage of notes between delegates or to 

chairpersons on topics unrelated are not acceptable at any time. 

• The use of electronic devices as means of entertainment is prohibited during the 

conference. 

 

Points 

 

Points are made by individuals for comfort or inquiry about procedures. They are the most 

common feature in any MUN conference. A delegate may propose a point by raising his/her 

placard and upon recognition by the chair, stating the nature of the point. A point cannot be 

seconded (because there is no need to). Points are not voted on but may be overruled by a 

chairperson, should they be deemed destructive or unnecessary. 

Each point has its own purpose and conditions for use. 

 

Four types of points are recognized in ISBMUN conferences: 

 

1. Point of Personal Privilege: 

It’s used to express concerns about comfort such as the temperature of the room or the 

ability to hear the speaker.  

Example: Could the AC please be turned off? 

 

2. Point of Order: 

It’s used when a delegate believes that there has been an error in the running of the 

committee or the rules of procedure, or if the chair makes a factually incorrect 

statement. 

Example: May the delegate please refrain from using personal pronouns? 
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3. Point of Parliamentary Enquiry 

It is directed to the chair and is regarding the rules of procedure or the conference. It is 

a question asked by a delegate to the chairperson, about parliamentary procedure or 

related to the factual contents of the debate or in reference to the lunch schedule. This 

point should not be confused with a point of order. Its aim is to clarify a rule, not to 

correct the chair. 

Example: ‘Could the Chair please explain to the House what the article 22 of the UN 

Charter states?’ 

 

4. Point of Information 

This is a clarifying question about the contents of a speech or statement asked by a 

delegate to the speaker. The delegate can only speak if recognized by the Chairperson. 

The Point must be formulated in the form of a question. The delegate must always 

remain standing when the speaker is replying to their Point of Information. This point 

can be raised only after the delegate finishes the speech. 

Example: ‘Could the delegate please explain to the House the purpose of Clause 3?’ 

 

Only a point of personal privilege may be used to interrupt a speaker. 

 

 

Motions 

 

A motion is a formal proposition by a delegate to carry out a certain task within a conference. 

A delegate may propose a motion in the same way he/she may propose a point: by raising 

his/her placard and stating the nature of the motion. While delegates may make motions at 

their own will, a motion will only be taken into consideration if it is seconded by another 

delegate in the same council. This is done by raising one’s placard and stating “second” in 

order to show support for the motion. Should this happen, chairpersons will call on delegates 

to ‘placard vote’ on the motion. Abstentions are forbidden when voting on motions, so all other 

uncounted votes will be assumed to be “against.” Motions may be made during a debate or 

following voting procedure. 

Getting a motion to pass is all about proper timing; a poorly timed motion is most likely to be 

overruled by the chair or voted against. 
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1. Motion to extend the debate 

This motion extends the time for the debate of the resolution or the amendment. It 

needs to be seconded by another delegate, and then agreed upon by a simple majority 

in order for it to be implemented. The decision is up to the chairs considering the 

committee time left and the other resolutions. 

 

2. Motion to reconsider a resolution 

This motion calls a re-debate and re-vote of a resolution that has already been 

discussed and adopted, and can only be proposed after all other pending draft 

resolution have been debated. It needs a two-thirds majority to be passed. 

 

3. Motion to withdraw a resolution 

This motion can be done at any time before voting has commenced if all submitters and 

co-submitters agree on withdrawal, and can be reconsidered by any member of the 

forum. 

 

4. Motion to adjourn the debate 

This motion calls for the temporary disposal of a resolution, and requires the delegate 

to give a short speech on why the item should be adjourned, as well as two speakers in 

favor of the motion then two speakers against the motion. 

 

5. Objection to the main motion 

This motion is in order only in exceptional circumstances and may not be used for 

tactical purposes or without argument. Once proposed, the delegate has one minute to 

explain his/her proposal. It needs a two-thirds majority to be passed. 

 

6. Motion to Question-Answer session 

This is when many delegates need to ask questions to a delegate. Any delegate may 

call for the same and committee can ask a maximum of up to 10 questions to that 

delegate. To call for the same, a delegate can motion thus: ‘Motion to move into a 

question answer session with the delegate of ___, total number of questions ___ 

(maximum of 10 questions)’ 
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7. Motion to Divide the House 

In the likely event of a vote being particularly close, or even a tie, this motion forces all 

of those who have abstained to vote either for or against. This could lead to a success 

or a failure for the resolution.  

 

8. Motion to Move to Voting 

This motion calls for the disposal of all present procedures and immediately moves on 

to formal voting. 

 

Caucusing 

 

Caucuses can be either moderated or unmoderated. In most cases, more than half of 

committee time is used for unmoderated caucusing. Many delegates feel this is the easiest 

way for them to collaborate. When rising to your motion, you need to specify the total time the 

caucus should have, the individual speaking time that will be allocated to each speaker and 

the topic of the caucus. 

 

1. Moderated Caucus 

To hold a caucus, a delegate must make a motion and the committee must pass the 

motion. When a committee holds a moderated caucus, the Chair calls on delegates one at 

a time and each speaker briefly addresses the committee. No one speaks out of turn. No 

one interrupts anyone. No one speaks loudly to anyone else. A moderated caucus enables 

a freer exchange of opinions than would be possible in a formal debate. Unlike an 

unmoderated caucus, you do not move around during this caucus. Example: “Motion to 

open a moderated caucus to discuss _______ for the time duration ______ and time per 

speaker _____ (max 1 minute). 

 

2. Unmoderated Caucus 

A delegate may motion for an unmoderated caucus when the floor is open. Such a motion 

should specify the purpose for the caucus and its time limit. A simple majority is required 

to pass this motion. If passed, the committee shall depart from formal debate, and 

speakers shall be free to move about the committee chambers and freely discuss with 

other delegates. 
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Challenge 

 

This is when a delegate can challenge another delegate over a particular issue, over a 

specified period of time. This may be over a particular sub-topic or country policy. This is a 

one-on-one debate. Example: Motion to challenge the delegate of ______ over _____ (topic 

area) for a time duration of _____. 

 

Follow-up 

 

It’s used when the delegate wishes to present another question to the speaker, as a 

consequence of the speaker’s last remark. Shortly after making a point of information, if the 

delegate wishes, they have the right to request the chair for a follow up. 

 

Yields 

 

It can be done after a delegate speaks: can only yield to questions, another delegate, or to the 

Chair. 

1) Yield to another Delegate: Any remaining time will be given to that Delegate, who may not, 

however, then yield any remaining time to a third Delegate.  

2) Yield to questions: Questioners will be selected by the Chair and limited to one question 

each. Follow-up questions will be allowed only at the discretion of the Chair. Only the 

speaker’s answers to questions will be deducted from the speaker’s remaining time. 

3) Yield to the Chair: Such a yield should be made if the Delegate has finished speaking and 

does not wish to yield to another Delegate or to questions. It means you give up the rest of 

your time. 

Yields are in order only on substantive speeches and not during moderated caucus. 

 

Right to Reply 

 

The right to reply is a public response allowed by the chair if a comment made by another 

delegate affects the integrity of a delegate. The Reply, if granted, will take the form of a thirty-

second speech.  
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Procedure 

 

ISBMUN conferences shall follow a general overall procedure, which is a simplified version of 

that followed at real UN conferences. Chairpersons are responsible for implementing this 

procedure within their respective councils. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  

ROLL CALL 

OPENING SPEECHES 

LOBBYING AND MERGING 

DEBATING 

VOTING 
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Roll Call 

 

The Roll Call is carried out at the beginning of the committee and after any breaks. The 

chairperson will call out the names of each represented country to which the respective 

delegate may responds “present” or “present and voting”.  

Present: You do not need to vote on motions or resolutions but you must vote on procedural 

motions. 

Present and voting: You must vote in favor or against every motion or resolution. You cannot 

abstain or pass. 

The delegate should stand up and raise his/her placard to be recognized as present by the 

chairpersons. 

 

Opening Speeches 

 

Once roll call is done, chairs proceed to the opening speeches in alphabetical order by country 

name. Delegates are given exactly one minute to read out their opening speeches. 

 

Lobbying and Merging 

 

Lobbying is extremely important to improve your resolution and to avoid repeated resolutions. 

Forming a bloc is the base of succeeding in MUN for any delegate. A bloc is a group of 

countries with common interests who have formed an alliance. During lobbying, you must form 

blocs and discuss your resolution with your ally countries so that you can improve it by adding 

their clauses or merging your resolution with theirs’. This is very important as you need the 

support of allies in passing your resolution. It is your aim to find delegations who agree with 

your resolution or at least with certain clauses. These delegations are called co-submitters. 

Even though you’ll still be the main submitter of your resolution, your co-submitters may be 

called upon by the chairs to argue in favor of it. When the lobbying and merging process is 

finished, the final resolution shall be submitted to the Approval Panel, which will check it for 

content, grammar and format errors. 
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Debating 

 

The debate will start with the main-submitter reading out the operative clauses of the 

resolution and then will be given 2 minutes to speak on his/her resolution. Then the main-

submitter can either yield the time to the chair or can yield the floor to a co-submitter. Then 

the chair asks for any ‘For’ or ‘Against’ speeches to the delegates. For every drafted 

resolution, there should be at least two people arguing for and two people against the 

resolution. It is mandatory for every speaker to take at least 2 points of information. All 

delegates can participate in the debate with certain points and motions. 

During debate, there are certain rules to be followed. Always be polite and do not offend other 

delegates for not sharing your opinion. To speak, you need the Right to have the Floor, or an 

appropriate point or motion. Otherwise be calm and do not disrupt other delegates. 

When you say something, please stand up and remain standing while people respond to you. 

And most importantly you must not argue with your Chair. His/her decision is final and 

incontestable. 

 

Here are basic tips for talking about your resolution. 

1. State whether you are in favor or against the resolution. 

2. In a sentence or a word, explain why you do/do not favor the resolution. 

3. Pick 2-3 operative clauses to support your argument. 

4. Encourage the committee to vote in favor or against the resolution. 

 

General examples for debating for or against 

 

For: “Syria favors this resolution because it is comprehensive. Look at clauses x, y and z. 

(Explain what clauses x, y and z do). The resolution addresses all of the major points that 

were brought up in debate. Hence Syria is for this resolution and encourages the committee to 

vote in favor of the resolution.” 

 

Against: “Syria is against this resolution because it is vague. Look at clauses x, y and z. 

(Explain what x, y and z fail to do). This resolution does nothing. Hence Syria is against this 

resolution and urges the committee to vote against it.” 

  



15                                                                                                                                       Delegates’ Handbook 
 

THE INDIAN SCHOOL BAHRAIN 

 

As a speaker, you must be prepared to further defend your position when other delegates may 

rise to question your resolution. Be polite, formal and answer thoroughly when addressing 

those questions. 

 

Amendments 

 

Amendments are corrections or additions made to clauses or sub clauses; they are restricted 

to operative clauses. An amendment can be made to strike a clause, change a clause or add a 

clause. These amendments may be submitted in a note to the chair stating the delegate’s 

country and the proposed change. 

Once the amendment is presented and explained by the submitter, time to speak for and 

against the amendment will be set by the chairpersons. 

Other delegates may introduce amendments. If you allow it, it is a friendly amendment that is 

automatically added. If you do not, it is an unfriendly amendment. Unfriendly amendments will 

be voted upon during voting procedure, before the resolution itself. 

Once the debate is over, the committee moves to voting procedure. If the amendment passes, 

it becomes a formal part of the resolution. Thus, voting on the resolution means including the 

amendment as a part of it. Amendments to amendments are not entertained. Amendments 

correcting grammatical, spelling or formatting mistakes on Draft Resolutions will be 

automatically adopted without vote from the Committee, at the discretion of the Director. 

 

Sample Amendment 

 

Amendment to Morocco’s resolution 

Submitted by Algeria 

 

Deletes sub clause 2(a) 

Replaces sub clause 2(c) with: “Requests developing countries to contribute 5% of overall 

budget collectively. Allocated distribution will be decided on by the UND panel.” 
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Voting 

 

Once the time to speak about a resolution lapses, the Chair will move on to voting procedure. 

Country names will be called out by the chairpersons one by one in alphabetical order, and the 

representing delegate shall rise with his/her placard when called upon and state their vote. 

The voting takes place in 3 rounds. Passing diplomatic notes is forbidden during voting. No 

one may enter or exit the committee chambers during voting procedure. 

There are 3 rounds of voting: 

Round 1: All delegates have an option between choosing: 

i. Yes 

ii. No 

iii. Yes with rights 

iv. No with rights 

v. Abstain 

vi. Pass 

No other phrases are allowed. 

Round 2: All delegates that have opted for rights get to justify their positions. A delegation 

voting with rights will be given thirty seconds to explain its vote after the vote is complete. 

Round 3: Delegates who opted to pass in the first round shall cast their final vote which 

cannot change between a yes, no and abstain. 

An abstention is a neutral vote, where a delegate cannot choose to decide one way or the 

other. Once the votes are all counted, the chairpersons inform the delegates whether the 

resolution passes or fails. The chair then moves on to the next resolution. 

In the case of a placard vote, delegates should raise their placards when a position is called 

upon. They should keep their placards raised until the chair permits them to lower them. 
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Exceptions to the Procedures 

 

Certain exceptions are made for the special committees. There are different rules of 

procedure for the Security Council, ICJ, Marvel Committee and Lok Sabha. 

 

The Security Council:  

The Security Council, is an intermediate level dual delegation. In all the other committees, 

each delegate is assigned a single country/portfolio. However, in the UNSC, two delegates will 

be allotted a single country/portfolio to represent and they are supposed to work together. 

This is what you call double delegation. Divide your research such that one delegate prepares 

the position paper for the first topic, and the other for the second topic. But ensure that both 

of you are well-versed in both the topics to actively participate and do well in the committee. 

Meeting up prior to the conference is important to prepare and practice together. 

 

In the Security Council, clauses are voted upon instead of resolutions. Delegates may be 

asked to write their country names on a Speaker’s List in the order of which they would like to 

present their clauses. The UNSC as a committee has the right to send peace forces, impose 

economic embargoes or even authorize NATO military intervention. Veto Power is one of the 

most important factors in the Security Council. The P5 nations (US, UK, France, Russian Fed 

and PRC) wield veto power on all substantive actions. This means that if one of the P5 nations 

votes against, the action fails even if all the other members vote for it. If you abstain, the 

action may still pass. However, should this power be exercised, the representing delegate may 

be asked to explain his/her vote in front of the council. The chair may call off veto power 

before a clause is voted upon. While other organs of the United Nations make 

recommendations to member states, only the UNSC has the power to make decisions that 

member states are then obligated to implement under the Charter. As it’s a crisis committee, 

you need to be well aware of your country’s position, policy and capabilities.  
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Preparation 

 

The first step of preparation is thoroughly studying the issues of your committee. You should 

first read through the delegate guide and the background guide provided by chairs. The 

background guide is a comprehensive document about the issues that will be discussed in 

committee sessions. Other sources for information can be found in books, government 

websites and official websites of organizations. Sources should also be provided for by chairs 

in the background guides. The second step is learning what your country would do in a real 

United Nations meeting. Be familiar with your country’s history, culture and political structure. 

Your responsibility as a delegate is to accurately portray your country’s needs and wants. 

Though your personal opinion may differ from your delegations’, your opinions should never 

play a role in the debate. Know your allies and your opposition. In order to adequately 

represent your country in the conference, you’ll need to interact with delegates from other 

countries. Also, be familiar with current statistical data on your topic and country. 

 

Country Profile 

 

The Country Profile is a worksheet to help you understand your country and may not 

necessarily be required by your conference. It can play an essential role while engaging in 

debates as well as impressing your chairs. Your research must always begin with your allotted 

country/person and it is important to make note of important matters regarding your country 

such as:  

 

Physical Geography:  

1. What is your country’s official name?  

2. What region of the world is your country located in? 

3. How big is your country in square miles? 

4. Who are your country’s neighbors? 

5. How would you describe your country’s physical features and climate?  
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Cultural Geography:  

6. How many people live in your country?  

7. What is your country’s ethnic composition?  

8. What is your country’s official language? What other languages are spoken in your country?  

9. What is your country’s capital? What are some of its major cities?  

10. How would you describe the quality of life for the average person living in your country?  

Political Geography:  

11. When was your country founded?  

12. What type of government does your country have?  

13. Who are some of your country’s leaders?  

14. How many people serve in your country’s military?  

15. Who are your country’s allies? Who are your country’s enemies? 

Economic Geography:  

16. What is your country’s total gross domestic product (GDP)?  

17. What are some of your country’s natural resources?  

18. What is your country’s currency?  

19. What are your country’s major exports and imports?  

20. Who are your country’s biggest trading partners?  

Country Profile example: http://www.imuna.org/resources/country-profiles/south-africa 

 

Opening Speech 

 

Shortly after the opening ceremony, participants will be divided into separate rooms according 

to their committees. Addressing their contemporaries for the first time, delegates will be 

required to give brief opening speeches (1 min.), tackling the issues from their nation’s point 

of view. Delegates should appear to be confident and well informed on the issue at hand.  

http://www.imuna.org/resources/country-profiles/south-africa
http://www.imuna.org/resources/country-profiles/south-africa
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As apprehension is expected in public speaking, delegates are advised to practice in order to 

boost their confidence and become acquainted with their speeches. Speeches should be both 

informative and emphatic in order to ensure the audience is intrigued in the topic. 

 

Content 

Regarding the content of the opening speech, it should start by showing diplomatic courtesy 

to the people present. All speeches should start out with a formal salutation. Opening 

speeches should strictly run up to one minute. Delegates who exceed the time limit will be cut 

short by the chairperson. Ideally, speeches should run from 50 to 55 seconds. In order to meet 

the set time restrictions, opening speeches should be to the point. Delegates are not advised 

to incorporate extraneous information as it is assumed that their contemporaries are aware 

about the background of the issues tackled. Additionally, delegates are not allowed to insult 

other members of the UN under any circumstances. 

 

Delivery 

Delegates should familiarize themselves with their speeches before delivering them as 

practice defines their style of speaking as fact-based, humorous, or aggressive. Delegates 

should fluctuate their voices to avoid being monotonous. As representatives of the United 

Nations, delegates should appear to be confident at all times. Eye contact is supremely 

important. 

Delegates should make eye contact at all times. To avoid losing focus, delegates could focus 

on the center or look from side to side instead of focusing on faces. It should be noted that it 

is crucial that delegates believe in what they are saying in order for the audience to accept it. 

 

Tips 

 Prepare by compiling pages of research 

 Make sure the speech is laconic and comprehensible 

 Tackle the issues at hand from your nation’s point of view 

 Stick to the time limits 

 Add a hook to grab your audience’s attention 

 Use bullets and outlines to emphasize certain words and fluctuate your tone 

 Employ rhetoric to its fullest extent 

 Practice a few times to become acquainted with your speech 

 Make eye contact at all times 

 Do not read the whole speech; do not memorize your speech  
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Sample Opening Speech 

 

Country: United Kingdom 

Council: ECOSOC 

Mister/Madame Chairperson, fellow delegates, honored guests: 

With the set milestones reached and the first steps towards a bright and prosperous future 

taken with great success, it is time once again to gaze forward and set goals for yet another 

stage of development. This next stage is the stage of advancement, where practices already 

set into place should be improved on, and any remaining forms of corruption should be 

eliminated completely. Globalization and development should be promoted, and the UN plays 

a major role in ensuring that this occurs. Amidst all this, we should not lose sight of certain 

vital things. 

The UK respects different cultures and believes that they should be embraced. Corrupt 

practices should be singled out and extinguished. The UK believes that it plays a major role in 

the world economy of today. It believes that through cooperation and understanding, 

international trade disputes can be resolved and debt problems, especially in developing 

countries, can be cleared. It also believes that the market economy-based global financial 

system is heading the world economy in the right direction. Finally, the UK also believes that 

women’s rights and status should continue to escalate in order to ensure a fair and balanced 

global society. 

 

Position Paper 

 

Each delegate is required to write position papers prior to the conference and email these by 

the deadline to your respective chairs. Write them after you’ve finished researching. Position 

papers should be half an A4 page to a full A4 page long for each of the two issues. Make sure 

you include your committee, issue, country/representative, name, and school at the top of the 

paper. You must start by introducing the history of the issue and your country’s opinions on it. 

You must, then, discuss the United Nation’s involvement in this issue. After that, you must 

state the country’s history with the issue. To conclude, you must suggest possible solutions 

for the issue. Include the ideas you actually want to pass in the final resolution. BE CREATIVE! 

Don’t limit yourself to what people have done or written already.  
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The steps for writing a position paper are summarized as follows:  

1. Background of the topic 

2. UN Involvement 

3. Country’s Position 

4. Possible Solutions 

It is important to keep in mind that these papers will be read and graded by the chairpersons 

of each council. The chair will look favorably on notable position papers because they show 

you’ve thoroughly researched and are invested in the conference. One of the awards for each 

of the councils will be dedicated to the delegate with the best position paper. 

 

Sample Position Paper 

 

Committee - World Bank 

Issue - Reducing Impacts of Natural Disasters 

Country - The Swiss Confederation “Switzerland” 

Delegate - Arjun Bingly 

 

Natural and man-made disasters often threaten human life, people’s health, livelihood and 

security. As such they constitute a considerable drawback for sustainable life, prosperity and 

development. Moreover, they can cause a heavy impact on the environment, put communities 

further at risk, and destroy development gains. Households or communities invest much 

financial means to recover from a disaster or may even fall into the poverty trap by selling 

means of production (e.g. cattle) for recovery. In addition, high vulnerability (e.g. as a result of 

poverty) and poor coping capacities constitute low resilience against shocks and stresses. 

"Natural disasters" as such do not exist. Natural events turn into a disaster only when human 

beings and their livelihoods and assets are exposed to nature and are not protected from, 

adapted to or prepared to cope with such shocks or stresses. 

The number of people affected by natural disasters around the world is rising. Over the past 

two years, around 700 natural disasters were registered worldwide affecting more than 450 

million people. Damages have risen from an estimated US$20 billion on average per year in 

the 1990s to about US$100 billion per year during 2000–10. This upward trend is expected to 

continue as a result of the rising concentration of people living in areas more exposed to 

natural disasters, and climate change.  
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Natural disasters often lead to lower economic growth and a worsening in fiscal and external 

balances. They can also have a significant impact on poverty and social welfare. 

Developing countries, and their most vulnerable populations, are especially at risk. While 

natural disasters cannot be prevented, much can be done to reduce their human and 

economic costs. We propose four key elements that Switzerland considers important to be 

promoted.  

First, it is paramount to develop a comprehensive understanding of the disaster risk 

landscape. Second, investors – be they public or private – must avoid building-up new disaster 

risks. Third, existing risks should be further reduced based on a clear prioritization of risks. 

Finally, governments have to create an enabling environment conducive to strengthening 

governance and accountability in disaster risk management. 

Even in our era of technological advances, there is very little that can stop natural disasters 

from devastating poorer countries. Switzerland has noted with interest the need for a global 

effort to deal with the potential effects of natural disasters and aims both to set out proposals 

for solutions to the problem of natural disasters and ways to deal with the aftermath of 

various disasters. The Swiss Confederation hopes that it can also set out plans for a global 

system to better predict various disasters and save as many lives as possible before said 

disaster hits. 

 

Resolution 

 

The goal of a committee session is to create resolutions that solve the crises or international 

issues at hand. Resolutions are formal documents with a specific format. You and your bloc 

should know the different aspects of the issue that you want to include in the resolution. 

Before submitting the final version of the resolution, review it with the chairs and make final 

changes. Be certain that the final resolution is without any mechanical or stylistic errors and 

that it is well– written. 
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Format 

Heading 

-Centered in capital letters above the main body of the resolution 

-Two lines below the heading, the committee name followed by the topic addressed by the 

resolution and the submitters on the next line 

 

Body 

-Written in the form of a long coherent sentence divided into clauses and sub-clauses 

-Each clause deals with a certain aspect of the problem 

1. The resolution begins with the name of the committee 

2. Perambulatory clauses deal with background information including: the problem addressed, 

recalling actions taken in the past, explains the purpose of the resolution and elucidates 

reasons for taking actions in the operative clauses, and the purpose of the resolution. Each 

clause starts with an underlined word or phrase and ends with a comma. 

3. The next section contains numbered operative clauses which suggest actions that should 

be taken by the UN to resolve the problem, justifying the ‘who’ and ‘how’ involved in 

implementing the suggested actions. Each clause starts with a strong, active verb in the 

present tense, ends with a semicolon except for the last, which ends with a period and is 

numbered 

 

General Rules 

-The Perambulatory clauses are not numbered 

-The operatives are to be numbered  

-The Perambulatory and operative phrases are to be bold, italic and underlined 

  E.g. Declaring 

- Each Perambulatory clause must end with a comma (,) 

- Each operative clause must end with a semi colon (;) 

- Only the last operative must end with a full stop (.) 

- The Security Council may use “decides”, since it establishes international law. All other 

committees may use “Decides to remain actively seized on the matter.” as the last operative 

clause of a resolution.  
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Common Mistakes 

As many problems have been debated for many years, delegates may refer to old resolutions. 

However, this eliminates the element of creativity. Another common mistake is writing a too 

‘country specific’ resolution. A resolution that repeatedly mentions a certain nation’s name 

and comes up with solutions that endorse the nation’s stance is too ‘country specific.’ The UN 

should deal with problems as an international community rather than individual nations. As 

the selected issued have broad international applicability, solutions have to be applicable 

internationally too. 
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Accepted Command Terms 

 

 

  
Perambulatory Phrases:  

Acknowledging Having received 

Affirming Having studied 

Alarmed by Keeping in mind 

Approving Noting further 

Aware of Noting with appreciation 

Believing Noting with approval 

Bearing in mind Noting with deep concern 

Confident Noting with regret 

Congratulating Noting with satisfaction 

Convinced Observing 

Declaring Pointing out 

Deeply concerned Reaffirming 

Deeply conscious Realizing 

Deeply disturbed Recalling 

Deeply regretting Recognizing 

Deploring Referring 

Desiring Reminding 

Emphasizing Seeking 

Expecting Taking into account 

Expressing its appreciation Taking into consideration 

Expressing its satisfaction Viewing with appreciation 

Fulfilling Welcoming 

Fully alarmed Having examined 

Fully aware Having received 

Fully believing Having studied 

Further deploring Keeping in mind 

Further recalling Noting further 

Guided by Noting with appreciation 

Having adopted Noting with approval 

Having considered Noting with deep concern 

Having devoted attention 

Having examined 

Noting with regret 

Noting with satisfaction 
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Operative phrases:  

Accepts Further recommends 

Affirms Further requests 

Approves Further resolves 

Asks Hopes 

Authorizes Invites 

Calls for Proclaims 

Calls upon Proposes 

Condemns Recommends 

Congratulates Regrets 

Confirms Requests 

Declares accordingly Resolves 

Deplores Seeks 

Designates Strongly affirms 

Encourages Strongly condemns 

Endorses Strongly urges 

Express its appreciation Suggests Supports 

Express its hope Trusts 

Further invites 

Further proclaims 

Transmits 

Urges 
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Sample Resolution 

 

Issue- Cyber-Attacks on Financial Institutions 

Main Submitter- United States of America 

Co-Submitter- Russian Federation, United Kingdom, Republic Of Austria 

 

Expressing its appreciation that NATO is extremely active in cyber-defense activities, it has 

developed a Concept and adopted a policy and appointed a cyber-defense management 

authority for the alliance, 

Viewing with appreciation that the INTERPOL is committed to becoming a global 

coordination body on the detection and prevention of digital crimes worldwide, 

Alarmed by the recent cyber-attack of the biggest U.S bank ‘JPMorgan Chase’, the Sony 

assets were compromised that, and all previous systems around the world that have been 

compromised, 

 

1) Recommends the use of a new Internet Transmission Protocol (ITP), which is devised for 

the use within international financial institutions and corporations; 

a) Unlike the current ITP system which makes it easier to find loopholes and acts as a 

manipulative framework, 

b) The new ITP system would only correlate between Financial Institutions and World 

Bank, which require both parties to sign a security and penalty contract, 

c) The new ITP system would have the ability to instantly create new algorithms in the event 

of a cyber-attack; this would act as a permanent defense, 

 

2) Proposes the use of intelligence agencies to study the potential and past attackers, their 

motivations and methods; 

a) Create a separate organization within each country dedicated to analyzing cyber-attacks 

that have affected all parties to formulate a constructive cyber defensive system. 

 

3) Further Recommends awareness and education programs to individuals using the cyber 

space about defending themselves from basic hacking like email phishing, cyber anonymity, 

and need of cyber security; 
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4) Requests the use of new technological systems and measures in the Cyber-Security 

Systems like; 

a) Implementation of virtual execution engines to detect malicious activities; 

b) The use of analytic data to predict and find suspicious and harmful data; 

c) Analysis of website traffic monitoring; 

d) Use of multiple layer authentication procedures instead of the ordinary password systems; 

e) Regular penetration testing; 

f) Restricting user access rights and login times, reviewing anti-malware and anti-virus 

defenses, implementing anomaly detection and utilizing IPS and “white-lists” to prevent 

connections to suspicious sites. 

 

5) Urges the nations to develop a Cyber Attack Response Plan (CARP) to effectively take 

immediate decisions against the attack; 

 

6) Authorizes the govt. of any nation to survey and intercept all the internet transmission 

made from the country; 

a) This would not violate any privacy rights as only the structure of data intercepted would be 

surveyed and not the actual content. 

 

7) Suggests the implementation of nationwide firewall by methods like IP blocking, DNS 

filtering, packet filtering, active IP probing, VPN/SSH traffic recognition, etc.; 

 

8) Affirms that the basic privacy rights of every citizen would not be violated in executing this 

resolution; 

 

9) Calls for a specialized new committee named by “International Partnership for Cyber 

Defense (IPCD)” that consists of leading cyber-security firms such as Kaspersky Lab, 

Symantec and Fire-Eye who are affiliated with the USA and the Russian Federation. These 

corporations have the latest technologies in cyber defense systems. As a result, UN member 

countries are encouraged to join this committee, should they lack infrastructure in securing 

their financial institutions and corporations from cyber-attacks; 

a) Registered members within the IPCD will be individually analyzed in terms of their 

infrastructure and risk of attack. With this, a set amount of fee will be requested to be paid 

annually. 

b) The IPCD is responsible to ensure the maximum possible cyber defense for all its 

registered members.  
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c) The IPCD is financially responsible for all its registered members, in the event of a breach 

in any member country’s financial institutions or corporations. 

 

10) Decides to remain actively seized on the matter. 

 

Diplomatic Notes 

 

Diplomatic notes allow delegates to communicate by asking or receiving answers. These notes 

preserve the formal atmosphere of debating by preventing people from wandering around. 

Delegates are provided with paper for diplomatic notes at the site of the conference. If 

delegates run out of paper, they can state a point of personal privilege at an appropriate time 

and a member of the administrative staff will provide paper. 

Diplomatic notes need to be in a certain format. The writer and recipient must be indicated 

clearly on the outside by “from” and “to,” followed by the name of the nation each of them 

represents. On the inside, the question or answer should be written. Once the delegates are 

done writing the diplomatic notes, they should fold them and hold them in the air until a 

member of the administrative staff takes it. If a diplomatic note is addressed to a delegate, it 

will be handed to the delegate by the administrative staff. 

 

Key Points Regarding Notes 

-Notes should revolve around the debate 

-The administrative staff reads the diplomatic notes before handing them to the person they 

are addressed to in order to make sure they are appropriate 

-Undiplomatic comments can lead to delegates’ suspension from the conference. 

-During voting procedures, note passing is suspended. 

-Diplomatic notes must be written in English. 



31                                                                                                                                       Delegates’ Handbook 
 

THE INDIAN SCHOOL BAHRAIN 

 

Funding 

 

One thing to remember about MUN is that we pretend that the United Nations has unlimited 

funding – the UN spares no expense! This is just to avoid the same point about the cost of 

tackling issues being brought up throughout debate. Please note that this is not the same as 

having unlimited resources. Delegates of the Security Council should however be aware that 

this assumption is not made. 

 

Awards 

 

The ISBMUN conference strives to provide delegates with an experience that is both 

educational and enjoyable. Although we do not encourage an overly competitive environment, 

outstanding delegates and delegations will receive recognition for their achievement. At the 

heart of ISBMUN lies education and compromise. As such, when ISBMUN does distribute 

awards, we de-emphasize their importance in comparison to the educational value of Model 

UN as an activity. We do not believe that awards are the purpose of Model UN.   
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A successful delegate will demonstrate the following at all points throughout committee: 

 Prepares thorough knowledge of committee topics 

 Remains in line with national policies 

 Demonstrates ability to work with other delegates effectively 

 Exhibits flexibility in pursuit of an international compromise 

 Presents novel propositions that effectively address the relevant issue 

 Articulates ideas in a clear and persuasive manner 

 Position papers reflect outstanding research 

 Adheres to Rules of Procedure 

 Overall performance is of remarkable quality 

 

Well done, you made it through to the end! Thank you for reading the delegates’ handbook – 

now you’re ready to brave your first (of hopefully many) MUN conference. Go forth into your 

MUN adventure with confidence! Don’t worry if this seems a lot to remember right now, soon 

all the jargon and procedure will become natural and you’ll be an MUN-pro. You can always 

refer back to this wise scripture if you need help further down the line! 

Good luck and happy debating! 


